
COMPLAINTS/CONCERNS ABOUT PAY

If you believe there are any errors in your pay, such as overpayments, underpayments, failure to pay overtime, or improper deductions, you should immediately notify your supervisor or another member of the management team immediately.  [COMPANY] will promptly investigate all reported complaints and, if appropriate, take corrective action.

Employees who report errors in pay or who assist in the investigation of a complaint regarding errors in pay will not be subject to retaliation, intimidation or reprisals of any kind.  Any violation of this non-retaliation Policy should be reported to your supervisor or another member of the management team at your first opportunity.
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