
DRUG-FREE WORKPLACE
Use of drugs or alcohol on the job adversely affects your work performance, efficiency, safety and health and therefore impairs your value to [COMPANY].  Use of drugs or alcohol on the job also poses a potential danger to the welfare and safety of other employees, and exposes [COMPANY] to the risks of property loss or damage and injury to other persons.  Accordingly, [COMPANY] is committed to maintaining a drug and alcohol-free workplace to ensure a safe, healthy and productive work environment.  
For the purposes of this Policy, the term “drug” includes both illegal substances and legal prescription medication which is either not legally obtained, or legally obtained but not used in the manner prescribed.  
Nothing in this Policy is meant to prohibit the use of legally prescribed medication in the manner prescribed, but only to the extent that it does not impair your job performance or safety or the safety of others.  If you take legally prescribed medication to treat a disability and you believe the medication will impair your job performance, safety or the safety of others, or if you believe you may need a reasonable accommodation before reporting to work while taking the medication, you should inform your supervisor or another member of the management team as soon as possible.  Please also refer to the Handbook section on Disability Accommo​da​tion.  
In order to provide you with some guidance regarding this Policy, here are some examples of conduct that is prohibited:

· Possession or use of drugs and alcohol on Company premises;

· Working under the influence of drugs or alcohol, which includes being under the influence of legally prescribed medication when not used in the manner prescribed;

· Distribution, sale, dispensing, manufacture or purchase of drugs or alcohol on Company premises, which includes any transfer of prescription medication that is not prescribed to the employee receiving the medication;

· Driving a vehicle or operating equipment on Company premises or during the conduct of Company business while under the influence of drugs, alcohol or legally prescribed medication not used in the manner prescribed.  

OPTIONAL:  In order to enforce this Policy, the Company reserves the right to test employees and others who perform services for the Company, to the full extent permitted by law, including random drug and alcohol testing, or drug and alcohol testing based on reasonable suspicion, a workplace accident, or other criterion as determined by the Company.  Failure to cooperate and comply with the Company’s drug and alcohol testing procedures will be grounds for discipline, up to and including termination.  
In order to enforce this Policy, the Company reserves the right to search all persons and property on Company premises, to the full extent permitted by law, and to  implement other measures necessary to prevent and deter violations of this Policy.
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