PAY DAY

You will be paid [weekly/every other week/twice per month/monthly] on [DAY OF THE WEEK OR MONTH] for the pay period that ends on the previous [END OF PAY PERIOD].  If a particular payday falls on a weekend or holiday, you will be paid on the last business day before that weekend or holiday.  If you are enrolled in direct deposit, your paycheck will be deposited directly into your account on pay day.  

You should always review your pay checks for errors.  If you find an error, immediately report it to your supervisor or another member of the management team. 
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